ATTACHMENT A

SOUTH AMBOY BOARD OF EDUCATION FILE CODE: 3542.2

South Amboy, New Jersey - X Mandated
Monitored

Policy X Other Reasons

SCHOOL MEAL PROGRAM ARREARS

The school meal program shall make a nutritionally adequate meal (breakfast and/or lunch) available to every
student and shall operate on the most economically feasible basis. It shall be operated in strict compliance
with all taws and regulations pertaining to health; sanitation and safety; internal accounting; employment
practices; nutritional standards; costs of meals; and periodic reporting required by New Jersey law.

The board of education believes that regularly consumed nutrition helps maintain the students’ energy and
facilitates concentration, suppaorting student achievement (see board policy 3542.1 Wellness and Nutrition).
Therefore, it is the expectation of the board that students with the assistance of their parents/guardians come
prepared for school each day with lunch/breakfast or meal money. Students repeatedly forgetting their
breakfast or lunch meal or their meal money may be subject to consequences including parent/guardian
conference, loss of privileges and detention according to the school code of student conduct.

Qualified students whose families have a financial hardship may apply for assistance according to policy
3542.31 Free or Reduced Price Lunches, Mitk. The procedures for the administration of the free and reduced
price meal program of this school district will be the same as those prescribed in current state and federal
laws and regulations.

The board shall strive to make affordable meals available fo all students. Students who da not qualify for free
or reduced price meals or milk may receive school lunch through the schoaol meal program for a fee that is
approved by the board. Any student who has a hardship but does not qualify for free and reduced price
lunches or milk, may be considered for other assistance on a case by case basis. '

The purchase of meals through the schooi program shall be optional and shall not prevent any student from
bringing their own lunch or breakfast to school.

The school business administrator shall be responsible for the accounting and tracking of revenues and
expenses generated by the school meal program. The principal or his or her designee shall oversee the
notification of parents/quardians for the payment of charges and arrears asscciated with the school meal
program. Being in arrears shall be defined as being behind in meal payments due, resulting in debt or liability
to the district.

Procedures for Charging Lunch

In the event a student's school lunch or breakfast bill is in arrears, the principal or his or her designee shall
contact the student’s parent/guardian to provide notice of the amount in arrears and shall provide the
parent/guardian a period of ten school days to pay the full amount due. If the student’s parent/guardian does
not make full payment fo the school by the end of the ten school days, the principal or his or her designee
shall again contact the student's parent/guardian to provide a second notice that their child’s lunch or
breakfast bill is in arrears. If payment in full is not made within one week from the date of the second notice,
the student may not be served school breakfast or lunch, as applicable, beginning the eighth calendar day
from the date of the second notice (N.J.S.A. 18A:33-21).

The building principal or his or her designee shall implement appropriate measures that ensure that students
who cannot pay for a school breakfast or a school lunch or whose school breakfast or school lunch bill is in
arrears shall not be publicly identified or stigmatized.

Students without breakfast/lunch or meal money may receive a meal through the school meal program
according to the following rules:
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A. Students without breakfast/lunch or meal money shall be allowed to select a meal from a limited menu not
to exceed the reimbursable meal allowance and shall not be permitted ala carte items, or other food
charges during the school day;

B. Payment on the charge should be made by the student the following school day;

C. The school business administrator shall notify the principal when the student has accumulated twenty-five
dollars ($25.00) of unpaid meal charges;

D. The principal or his or her designee shall notify parents/guardians of the breakfast/lunch arrears. This
shall constitute the first notification in accordance with law (N.J.S.A. 18A:33-21). The notification shall
include:

The board policy 3542.2 School Meal Program Arrears;

The reguirement that payment be made within ten school days;

A statement of the meal charges, that includes instructions for payment;

A description and price list for the school breakfast/lunch program;

Information regarding participation in the federal free or reduced price lunches, milk program;

A request to schedule a conference to investigate and address the problem and to ascertain to what
degree the student is responsible or if there are mitigating circumstances or financial hardship that
are contributing to the problem;

I e

E. Following the first notice the district shall continue to provide the student with a meal (lunch and/or
breakfast). When payment is not received within ten school days following the first notice, the principal or .
his or her designee shall provide the second notification of the arrears. The second notice shall be
mailed/emailed to the student and the parents/guardians and include:

1. A statement that if payment in full is not made within one week from the date of the second notice, the
student may not be served school breakfast or lunch, as applicable, beginning the eighth calendar
day from the date of the second notice;

The board policy 3542.2 School Meal Program Arrears,

A statement of the meal charges, that includes instructions for payment;

A request to schedule a conference with the principal to discuss the arrears;

As necessary and appropriate notification that the district shall make a report to the Division of Child
Protection and Permanence;

As necessary and appropriate notification that the district will enforce collection efforts and related
fees, including filing a cause of action in small claims court.

Gr W
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F. Qualified students receiving assistance according to policy 3542.31 Free or Reduced Price Lunches, Milk
who accumulate arrears shall continue to receive a meal not to exceed the reimbursable meal allowance
regardless of a bill in arrears. The student shall not, however, be permitted ala carte items, or other food
charges during the school day;

G. Students found responsible for repeatedly forgetting breakfast/lunch or meal money shall be considered
unprepared for school may be subject to consequences including loss of privileges and detention
according to the school code of student conduct;

H. If payment in full is not made within one week from the date of the second notice, the student shail not be
served school breakfast or lunch, as applicable, beginning the eighth calendar day from the date of the
second notice;

Restrictions related to the purchase of ala carte items or other foods that are offered as part of the school
meal program shall cease upon payment of the charges in arrears.

Payment of Charges \

The school business administrator shall be responsible for tracking and hilling all lunch accounts in arrears.
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The following guidelines shall apply:

A. Charges will show a negative account balance on the student's school meal program account, and billed,
at a minimum, quarterly to the parent/guardian;

B. Payments on charges shall be brought directly to the main office or mailed to the main office;

C. The payment shall be recorded and a receipt generated and given or mailed in acknowledgement of
payment received according to the established district business procedures.

Implementation

The policy shall be communicated in writing at the start of the school year to the families of enrolled students
and students whose families are transferring into the district. The policy may be distributed in writing, posted
in the student handbook, and/or posted on the school and/or district website to meet this communication
requirement.

The policy shall be reviewed regularly and updated as necessary.

Adopted:

Key Words

School Lunch, Food Service, Nutrition, Wellness,

Legal References: N.J.S.A. 18A:11-1 General mandatory powers and duties
N.J.S.A. 18A18A-5 Exceptions to requirement for advertising
See particularly:
N.JL.S.A 18A18A-5a(B)
N.J.S.A. 18A;18A-6 Standards for purchase of fresh milk; penalties; rules and
regulations
N.J.S.A. 18A:33-3
through -5 ~ Cafeterias for students
N.J.S.A. 18A:33-21 Schools meals, notification to parent of payment in arrears
before denying to student
N.J.S.A. 18A:54-20 Powers of board (county vocational schools)
N.J.S.A. 18A:58-7.1
through -7.2 School lunch program ...

N.JLAC. 2:38-1.1 et seq.  Child Nutrition Programs
N.JLA.C. 6A:23A-16.5 Supplies and equipment
N.JA.C. 6A:30-1.1 et seq. Evaluation of the Performance of School Districts

Healthy, Hunger-Free Kids Act of 2010 (Section 143), P.L. 111-286; December 13,
2010.

Federal policy guidance and resources guidance at https: fiwww.fns.usda.gov/school-meals/policy. See:

SP 17-2014, January 22, 2014 Discretionary Efimination of Reduced Price Charges in the School

Meal Frogram
SP 46-2016, July 8, 2016. Unpaid Meal Charges: Local Meal Charge Policies
SP 46-2016, July 8, 2016 Unpaid Meal Charges: Clarification on Collection of Delinquent Meal
Payments
SP 23-2017, March 23, 2017, Unpaid Meal Charges: Guidance and Q&A
Possible
Cross References: *1200 Participation by the public
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SCHOOL MEAL PROGRAM ARREARS (continued)

*1220
*3000/3010

*3220/3230
*3250
*3450
*3510
*3542.1
*3542.31
*3642.44
*4222
*5131
9123
9124

Ad hoc advisory committees
Concepts and roles in business and noninstructicnal operatlons goals
and objectives

State funds; federal funds

Income from fees, fines and charges
Money in school buildings

Operation and maintenance of plant
Weallness and nutrition

Free or reduced-price lunches/milk
Purchasing

Noninstructional aides
Conduct/discipline

Appointment of board secretary
Appointment of business official

*Indicates poiicy is included in the Critical Policy Reference Manual.




ATTACHMENT B

SOUTH AMBOY BOARD OF EDUCATION FILE CODE: 3510
South Amboy, New Jersey X __ Monitored

X __ Mandated
Revised: July 24, 2017 X  Other Reasons

Policx

OPERATION AND MAINTENANGE OF PLANT

The South Amboy Board of Education is responsible for providing school facilities that are safe from
hazards; sanitary; properly equipped, lighted and ventilated; and aesthetically suited to promoting the goals
of the district. School buildings and site accommodations shall include provisions for individuals with
disabiliies pursuant to law and regulations.

The chief school administrator shall §n& Enslire the development and enforcefent of detailed regulations for the
safe and sanitary cperation bulldmgs and grounds. The reguiatnons shall be reviewed and adopted by
the board, and explained d to all staff annually at the beginning of each school year and when any

Ghangesa;emade e

The chief school administrator and board secretary shall develop a multiyear comprehensive maintenance
plan for board approval, to be updated annually.

Integrated Pest Management
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pesticide treatments pursuant to the School IPM Act.
Re-entry
Re-entry to a pesticide treated area shall conform to the requirements of the School IPM Act.

Pesticide applicators

The IPM coordinator shall ensure that applicators follow state regulations, including licensing requirements
and label precautions, and must comply with all components of the School IPM Policy.

Evaluation
Annually, the chief school administrator will report to the board on the effectiveness of the IPM plan and

make recommendations for improvement as needed. The board directs the chief school administrator fo
develop regulations/procedures for the implementation of this policy.

Adopted: 2000

NJSBA Review/Update: January 2010

Readopted: June 14, 2010

Revised: December 19, 2016, July 24, 2017
Key Words

Operation and Maintenance of Plant, Buildings and Grounds, Maintenance

Legal References: N.J.S.A. 13:1F-19

through -33 School Integrated Pest Management Act
N.J.S.A. 18A:17-49

through -52 Buildings and grounds supervisors to be certified
N.J.S.A. 18A;18A-1 &t seq. Public schools contracts law
N.J.S.A. 18A:18A-37 Award of purchases, contracts, agreements
N.J.S.A. 18A:22-8 Contents of budget; format
N.J.S.A. 34:5A-1 el seq. Worker and Community Right to Know Act
N.J.S A 34.:6A-25 el seq New Jersey Public Employees Occupational Safety

N J A-C 5: 23 1ets 'g The unlform construbtlon code

N.J.A.C. BA:23A-1 et seq. Fiscal accountability, efficiency and budgeting
procedures
See Patticularly:
N.J.AC. BAZ3A6.9 Facilities maintenance and repair schedule and
accounting
N.J.A.C. BA:26-12.1 el seq. Operation and Maintenance of Facilities
See particularly:

N JAC 6A267122 a_}1 2
[ 124 _Safe drinking watej
i the Performance of School Districts

N. J.A C. 7 30 13. '1. et_0|_ Intéa"rafgd Pest Manag'ement
20 U.8.C.A. 4071 et seq.  Eaual Access Act

International Building Code 2015, New Jersey Edition; Frist Printing: September 2015;
ISBN: 978-1-60983-156-1; Copyright 2015, International Code Council, Inc.
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The New Jersey School [ntegrated Pest Management Act of 2002 requires schools to implement a school
integrated pest management policy. As per this policy, the board in-conjunction with And the chief school
administrator shall implement Integrated Pest Management (IPM) procedures to control pests and minimize
exposure of children, faculty, and staff to pesticides. The South Amboy School District shall develop and
maintain an IPM plan as pait of the school's policy.

Integrated pest management procedures in schools

Implementation of IPM procedures will determine when to controf pests and whether to use mechanical,
physical, cultural, biological or chemical methods. Applying IPM principles prevents unacceptable levels of
pest damage by the most economical means and with the least possible hazard to people, property, and the.
environment.

Each school shall consider the full range of management options, including no action at all. Non-pesticide
pest management methods are to be used whenever possible. The choice of using a pesticide shall be
based on a review of all other available options and a determination that these options are not effective or
not reasonable. When it is determined that a pesticide must be used, low impact pesticides and methods are
preferred and shall be considered for use first.

Development of IPM plans

The school IPM plan is a blueprint of how the South Amboy School District will manage pests through 1IPM
methods. The schoal’'s IPM plan states the school's goals regarding the management of pests and the use of
pesticides. It reflects the school's site-specific needs. The IPM plan shall provide a description of how each
component of the school IPM policy will be implemented at the school. Fer-public-schools, fThe chief school
administrator, in collaboration with the building Bdministrator principal, shall be responsible for the
development of the [PM plan for this school

{PM Coordinator

The chief school administrator shall designate an integrated pest management coordinator, who is
responsible for the implementation of the school integrated pest management policy.

Education /Training

The school community will be educated about potential pest problems and IPM methods used fo achieve the
pest management objectives.

The IPM coordinator, other school staff and pesticide applicators involved with implementation of the school
IPM policy will be trained in appropriate components of IPM as it pertains to the school environment.

Students, parents/guardians will be pravided information on this policy and instructed on how they can
contribute fo the success of the IPM program.

Record keeping

Records of pesticide use shall be maintained on site to meet the requirements of the state regulatory agency
and the school board.

Records shall also include, but are not limited to, pest surveillance data sheets and other non-pesticide pest
management methods and practices utilized.

Notification/Posting

The principal is responsible for timely notification to students’ parents or guardians and the school staff of
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Possible

Cross References: *1410
*2240
*3000/3010

#3516
*5141
6161
#7110
9130

Local units

Research, evaluation and planning

Concepts and roles in business and noninstructional operations; goals
and objectives

Safety

Health

Equipment, books and materials

Long-range facilities planning

Committees

*Indicates policy is included in the Critical Policy Reference Manual.




ATTACHMENT C

SOUTH AMBOY BOARD OF EDUCATION FILE CODE: 3516
South Amboy, New Jersey X Monitored
__ X ___ Mandated
Revised: July 24, 2017 X Other Reasons
Policy
SAFETY

The chief school administrator shall develop rules governing school safety which shall include but not be
limited to: pupil safety in school, care of injured pupils; vehicle safety programs; plant safety including
removal and/or encapsulation of asbestos; labeling:-sse and storage of hazardous substances; emergency
procedttres; pupil safety in transit to and from school; and eye protection. In addition, pupils shall be provided
with safety instruction in accordance with the law.

Use and Storage of Hazardous Substances

The beard shall not allow the use of any hazardous substances in or on any of the buildings or grounds of this
district when children are present, except in emergencies. A list of substances that are legally exempted from
this requirement can be obtained from the chief school administrator.

The chief schoot administrator shall inform the board when hazardous substances may be used when
children are present, and the hoard shall determine if an emergency situation exists and stuch use is
warranted.

If any hazardous substance is stored on any school site, the chief school administrator shall make available
the hazardous substance fact sheet for that substance to any one who requests it.

At least two days prior to the start of any construction activity involving hazardous substances, the chief
school administrator shall post on a bulletin board at the school a notice that such construction will take place.
The notice will state the activity to be conducted and the hazardous substance(s) to be used.

The chief school administrator shall ensure that all parents/guardians receive a notice at least once
a year informing them of the following:

A. Notice of any construction or other activities involving hazardous substances will be posted on the bulletin
board of their children's school;

B. Hazardous substances may be stored at the school at various times throughout the year,

C. Hazardous substance fact sheets for any of the hazardous substances being used or stored are available
at the school.

Soil Contamination on School Propetty

The school board, the board of trustees-ef-a-chartersshook-theprinsipal-or-chietadministratorofaprivate
scheol-as-appropriate; shall ensure that notice of soil contamination on school property is provided. Notice
will be provided to each parent or guardian of a student enrolled at the school, and fo each staff member of
the school. Notice will be provided within 10 business days of the discovery of the soil contamination, when
the contamination is found by the Department of Environmental Protection or a licensed site remediation
professional to exceed the department’s direct contact soil remediation standards for residential use.

The notice shall include:

A. A description of the soil contamination and the conditions under which a student or staff member may be
exposed to the contamination;

B. A description and timetable of the steps that have been taken and will be taken to ensure that there is no
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contact by any student or staff member with the contamination;

C. A description and timetable of the steps that have been taken and will be taken to remediate the soil
contamination.

The notice may be provided by:

A, Written notice sent home with the student and provided to the staff member;
B. Telephone cali;

C. Direct contact;

D. Electronic mail.

The district shall also post a copy of the notice in a conspicuous location near the site of the contamination to
notify any other users of the school grounds of the existence of the contamination.

Safe Drinking Water
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DBrinking Water Saniple Ahalvsis

Gt Plan (TAPPY &

implementation

Rules and procedures implementing this policy shall be reviewed and adopted by the board as required by
law and shall be disseminated to staff and pupils annually, and whenever any changes are made.

Adopted: March 29, 2004
NJSBA Review/Update: January 2010
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SAFETY {continued)

Readopted: June 14, 2010
Revised: July 24, 2017
Key Words

Safety, Pupil Safety, Employee Safety, Asbestos, Hazardous Materials, Student Safety

Resources

Legal References: N.J.S.A. 18A6-2 instruction in accident and fire prevention

N.J.S.A. 18A111-1 General mandatory powers and duties

N.LS.A. 18A17-42 et seq. Public School Safety Law

N.J.S.A. 18A40-12.1, -12.2  Protective eye devices required for teachers, pupils
and visitors in certain cases

N.J.S.A. 18A:41-1 et seq. Fire Drills and Fire Protection

See particularly:

J.8.A. 18A41-5

N.J.S.A. 18A:42-1 Safety patrol by pupils

N.J.S.A. 18A:54-20 Powers of board {county vocational schools)

N.J.S.A. 34.5A-1 et seq. Worker and Community Right to Khow Act

See particularly:
N.J.S.A. 34:5A -10.1

Z

N.J.S.A. 34:6A-25 et seq. New Jersey Public Employees Occupational
Safety and Health Act

NJAC. 6A19-61etseq.  Safety and Health Standards
N.J.A.C. 6A:26-1.1 et seq. Educational Faclhtles

N.J.A.C. B8A:19-6.1 et seq. Safety and Health Standards
N.J.A.C. B8A:26-1.1et seq. Educational Facilities
See particularly:

N.J.A.C. 6A:26-12.1et se
NIA - Safe drinking water
N.J.A.C. BA27-12.2 Accident reporting
N.JA.C. B8A30-1.1et seq. Evaluation of the Performance of School Districts




SAFETY (continued)
Possible
Cross References: *1330 Use of school facilities
*1410 Local units
*3510 Operation and maintenance of plant

*5141.1  Accidents

5142 Pupil safety

*6142.1  Safety patrols

6114 Emergencies and disaster preparedness
*6142.12 Career education

*7110 Long-range facilities planning

*Indicates policy is included in the Critical Policy Reference Manual.
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ATTACHMENT D

SOUTH AMBOY SCHOOL DISTRICT
SOUTH AMBOY, NJ 08879

JOB DESCRIPTION
Administrative Secretary to the Superintendent NONCERTIFIED

TITLE: ADMINISTRATIVE SECRETARY TO THE SUPERINTENDENT

QUALIFICATIONS:

High school diploma; secretarial training
Minimum experience as determined by the board
Excellent word processing skills; including a working knowledge of specialized vocabulary

BowoN =

Knowledge of automated office equipment and efficient office procedures. Proficiency in technology used
by the district and ability fo learn new software applications, as needed

Ability to maintain confidentiality in all situations and interactions
Demonstrated strong organizational, communication and interpersonal skills
Required criminal history background check and preof of U.S. citizenship or legal resident alien status

@ N oo

Current residency in New Jersey, approved residency waiver or candidate agrees to obtain residency
within one year of employment

REPORTS TO: Superintendent
JOB GOAL:

To serve as the superintendent's confidential secretary; supervise all administrative secretarial duties in the
superintendent's office and coordinate school-level and district wide administrative activities.

PERFORMANCE RESPONSIBILITIES:
Overall
1. Supervises and coordinates the efficient workflow of the school system relative to the responsibilities
of the superintendent.

Performs all secretarial and confidential work as assigned by the superintendent.

Supervises and assists in the preparation of all correspondence and reports emanating from the
superintendent's office.

Maintains persennel records of all certified staff.

Maintains a regular filing system, as well as a set of locked confidential files.
Processes incoming coirespondence.

Places and receives telephone calls and records messages for the superintendent.

® N ok

Maintains a schedule of appointments for the superiniendent and makes arrangements for
conferences, meetings and interviews,

8. Oversees the hiring of substitute teachers; receives applications; verifies/processes their credentials
and prepares substitute teacher lists,

10. Acts as a liaison between the superintendent and administrative staff in screening and routing
inguiries and requests.

11. Assists the superintendent in compiling data and preparing reports required by law, administrative
code and board policy.

12. Performs cther related duties as may be assigned by the superintendent.

Page1of 3




ADMINISTRATIVE SECRETARY TO THE SUPERINTENDENT (continued)

Board Meetings

1. Coordinates and prepares all areas related to developing materials for Board Committees, Business
and Public Meetings
2, Coordinates all areas related to review of Board Meetings
3. Communicates with all Administrators for review on above matters
Personnel
1. Maintains confidential personnel file
2. Input and maintain personnel inforrmation into SYSTEM 3000/AESOP systems for staff & substitutes
3. Prepares and processes all employment contracts for new and existing staff
4. Prepares and maintains Employee Position rosters
5. Liaison to County Office for Administrative contracts and reporting
6. Prepares and maintains confidential Employee Update contact information
7. Prepares and maintains Employee Attendance Calendar for personnel file
8. Develops personnel reports and correspondence
9. Processes Alternate Route and Provisional candidate applications and correspondence to all
applicable agencies
10. Processes paperwork for Graduate Course approval and reimbursement
11. Processes paperwork for Professional, Vacation, Sick, etc., requests
12. Handles paperwork for Governor's Teacher Recognition Program
13. Categorizes all resumes
14. Develops/maintains all job vacancies, postings
16. Revise/develop job descriptions
Reporting
1. Prepares and transmits NJ SMART staff reports fo include: SMID, Staff Submission, Staff Evaluation
2. Prepares Monthly Informational Board report
3. Prepares Monthly HIB Board report and processes correspondence
4. Prepares and transmits annual QSAC SOA and/or DPR
5. Input and maintain district CDS (County, District, Schoel) reporting
B. Prepares and transmits Biannual School Aide SOA
7. Prepares and transmits annual Memorandum of Agreement
8. Prepares and transmits Civil Rights Data Collection report
Board Policy
1. Prepares and maintains from NJ Schoot Boards Association new/revised policies and regutations for
Board approval
2. Oversees transmittal for processing to online Policy manual and District policy manual
3. Provides Administrators with updated policy approval

Miscellaneous

1.
2.

Prepares school calendar for Board approval and disseminates appropriately
Prepares and provides school district directory and revisions to County office
Page 2 of 3
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ADMINISTRATIVE SECRETARY TO THE SUPERINTENDENT (continued)

3. Prepare/process all department requisitions for goods/services in conjunction with budget allocation

4. Professional Development- attends workshops, conferences and meetings as are pertinent to the
position

5. Performs other related specialized and confidential assignments as required, including tasks related
to the efficient operation of the office as assigned

TERMS OF EMPLOYMENT:
Full time; twelve months. The employee shall follow the administrative calendar, July 1 to June 30. Contract
terms to be determined by the board.

ANNUAL EVALUATION:
Performance of this job will be evaluated annually in accordance with NJ State law and the provisions of the
board’s policy on evaluations.

Approved by: South Ambay Board of Education
Date: July 24, 2017
Revised:
LEGAL REFERENCES:
N.J.S.A. 18A:6-7.1-7.5 Criminal history record
N.J.S.A. 18A:16-1 Officers and employees in general
N.J.S.A. 18A:16-2 Physical examinations; requirements
N.J.8.A, 18A:17-2 Tenure of secretarial and clerical employees
N.J.S.A, 18A:17-24 Clerks in superintendent's office
N.J.A.C. 6A:32-B School empiloyee physical Examinations
8 U.S.C.A, 1100 et seq. Immigration Reform and Coniroi Act of 1386
Page 30of3
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Form A - 149
REPORT OF THE TREASURER
TO THE BOARD OF EDUCATION
South Amboy 1 Board of Education
All Funds
For The Month Ending: June 2017

4] (2) (3) 4)
Beginning Cash Cash Ending
Cash Receipts Disbursements Cash Balances
FUNDS Balance JUNE JUNE {1} + (2) - (3)
Fund 10 - General Fund 843,271.02 942,192 .47 1,580,566.26 204,897.23
Fund 20 - Special Revenue Fund 194,872.84 3,824.00 18,199.76 180,497.08
Fund 30 - Capital Project Fund 828,010.87 188.61 - §28,199.48
Fund 40 - Debt Service Fund 2,606.88 - - 2,606.88
Total Governmental Funds: 1,868,761.61 946,205.08 1,598,766.02 1,216,200.67
Payroli - 523,260.18 523,260.16 -
Payroll Agency 6,123.05 529,745.07 533,095.63 2,772.49
Employee Summer Savings Plan 321,500.50 35,643.61 - 357,144.11
Flexible Spending/Dependent Care 4,537.33 1,490.00 2,235.27 3,792.06
Unemployment Trust 105,728.38 941.87 - 106,670.25
Total Trust and Agency Funds: 437,889.268 1,091,080.71 1,058,591.06 470,378.91
Enterprise Food Service Fund 193,977.39 43,528.92 127,028.52 110,477.79
TOTAL ALL FUNDS: 2,062,739.00 989,734.00 1,725,794.54 1,326,678.46
Prepared and Submitted By:
\)\M W & Anle Quly 14, 2017

Kathleen Van Ness, Amin Asst to BA Date




SOUTH AMBOY BOARD OF EDUCATION
SUMMARY BOARD SECRETARY REPORT

June 30, 2017

Beginning Cash Cash Receipts Dishursed Ending Bal

General Fund 10 843,271.02 942,192.47 1,580,666.26 204,897.23
Special Revenue Fund 20 194,872.84 3,824.00 18,199.76 180,497.08
Capital Fund 30 828,010.87 188.61 - 828,199.48
Debt Service Fund 40 2,606.88 - - 2,606.88
Total Governmental Funds 1,868,761.61 946,205.08 1,598,766.02 1,216,200.67
TRUST & AGENCY

Payroll - 523,260.16 523,260.16 -
Payroll Agency 6,123.05 529,745.07 533,095.63 2,772.49
Employee Summer Savings Plan 321,500.50 35,643.61 - 357,144.11
Flexible Spending/Dependent Care 4,537.33 1,490.00 2,235.27 3,792.06
sul 105,728.38 941.87 - 106,670.25
Total Trust & Agency 437,889.26 470,378.91
ENTERPRISE FUNDS 60 193,877.38 43,528.92 127,028.52 110,477.79
TOTAL ALL FUNDS $ 2,062,739.00 989,734.00 1,725,794.54 | § 1,326,678.46

Jonly 14, 2017
ys el /%

y T L/v
Peter Frascella, Business Administrator/Board Secretary Date
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ATTACHMENT G

SOUTH AMBOY BOARD OF EDUCATION

RESOLUTION

Resolution Authorizing Disposal of Surplus Property

Of South Amboy Board of Education

WHEREAS, the South Amboy Board of Education is the owner of certain
surplus property which it no longer needs for public use: and

WHEREAS, the South Amboy Board of Education is desirous of selling
said surplus property in an “as is” condition without express or implied warranties.

NOW THEREFORE BE IT RESOLVED by the South Amboy Board of
Education as follows:

(1)

2)

()
)

)

The sale of the surplus property shall be conducted through
GovDeals pursuant to State Contract A-83453/T2581 in
accordance with the terms and conditions of the State Contract.
The terms and conditions of the agreement entered into with
GovDeals is available online at govdeals.com and also available
from the South Amboy Board of Education.

The sale will be conducted online July 31, 2017 to August 16,
2017 and the address of the auction site is www.govdeals.com

The sale is being conducted pursuant to this Resolution

A list of the surplus property to be sold is as follows:

(33) Ricoh ¢3300n color printers
(1) 2004, 24 Passenger THO Bus
VIN # 1GDJG31F521229495
(1)2005, 7 Passenger Dodge Mini-Van
VIN # 1D4GP24R45B262634

The surplus property shall be sold in an “as is” condition without
express or implied warranties with the successful bidder required




to execute a Hold Harmless and Indemnification Agreement
concerning use of said surplus property.

(6) The South Amboy Board of Education reserves the right to accept
or reject any bid submitted.

ATTEST: South Amboy Board of Education

Peter Frascella, Board Secretary Janet Kern, Board President




ATTACHMENT H

RESOLUTION FOR MEMBER PARTICIPATION
IN A COOPERATIVE PRICING SYSTEM

A RESOLUTION AUTHORIZING THE SOUTH AMBOY BOARD OF EDUCATION
TO ENTER INTO A COOPERATIVE PRICING AGREEMENT

RESOLUTION NUMBER

WHEREAS, N.J.S.A. 40A:11-11(5) authorizes contracting units to establish a Cooperative Pricing
System and to enter into Cooperative Pricing Agreements for its administration; and

WHEREAS, the Hunterdon County Educational Services Commission, hereinafter referred to as the
“Tead Agency " has offered voluntary participation in a Cooperative Pricing System for the purchase of goods
and services;

WHEREAS, on July 24, 2017 the governing body of the South Amboy Board of Education,
County of Middlesex, State of New Jersey duly considered participation in a Cooperative Pricing System for
the provision and performance of goods and services;,

NOW, THEREFORE BE IT RESOLVED as follows:
TITLE

This RESOLUTION shall be known and may be cited as the Cooperative Pricing Resolution of the
South Amboy Board of Education.

AUTHORITY

Pursuant to the provisions of N.J.S.4. 404:11-11(3), the Superintendent of Schools is hereby authorized to
enter into a Cooperative Pricing Agreement with the Lead Agency.

CONTRACTING UNIT

The Lead Agency shall be responsible for complying with the provisions of the Local Public Contracts
Law (NJS.A. 404:11-1 et seq.) and all other provisions of the revised statutes of the State of New Jersey.

EFFECTIVE DATE

This resolution shall take effect immediately upon passage.

CERTIFICATION

BY:

(NAME AND TITLE)

ATTEST BY:

(NAME AND TITLE)




ATTACHMENT |

':EDUCATE{}N AL Hunterdon County Educational Services Commission
. SERVIGES Administration Office
-?_GOMM‘S_S]DN 37 Hoffmans Crossing Road

Califon, New Jersey 07830
Phone: 908-439-4280 Fax: 908-975-3753

E LomEr Marie Kisch/ Superintendent x4500
. . Corinne Steinmetz, SBA/Board Secretary x4501
iHUﬂtﬂl’dl_]l’l County Doreen Pirozzi, Purchasing Manager x1513

COOPERATIVE PRICING AGREEMENT
This agreement, made and entered info this g_l_f_fc%my of \TMC% , ZULZ’ by and between the

Board of Directors of Hunterdon County Educational Servic®s Commission, referred to as the
“Lead Agency” and various governing boards, authorities, commissions and other governmental

contracting units within the State of New Jersey.

WITNESSETH

WHEREAS, the Lead Agency is conducting a voluntary Cooperative Pricing System with boards
of education, municipalities, and other types of public bodies located within the State of New
Jersey, utilizing the Lead Agency’s administrative purchasing services and facilities in order to
effect substantial economies in the purchase of work, materials and supplies; and

WHEREAS, the Cooperative Pricing System is authorized by NJ.S.A. 404: 11-11 and has been
approved by the Division of Local Government Services in the Department of community Affairs
pursuant to NJA.C. 5:34-7.1 et seq., and

WHEREAS, all the parties hereto shall approve this Agreement by Ordinance or Resolution, as
appropriate, in accordance with the aforesaid statue; and

NOW, THEREFORE, it is mutually agreed as follows:

1) The work, materials or supplies to be priced cooperatively may include fuels,
office supplies, paper products, instructional materials and equipment, vehicles,
modulars and such other items and services as two or more participating
contracting units in the system agree can be purchased on a cooperative basis.

2} Upon approval of the Cooperative Pricing System and during each January
thereafter, the Lead Agency shall publish a legal ad in such format as required
by the State Division of Local Government Services in a newspaper normally
used for such purpose by it, to include such information vequired by N.J A.C.
5:34-7.9. as may be amended from time fo time, including:

a.  The name of the participating contracting unit, and

b, The name of the Lead Agency soliciting competitive bids or informal
guotations, and

¢.  The address and telephone number of Lead Agency, and

d. The State ldentification Code for the Cooperative Pricing System, and

HCESC Cooperative Pricing Agreement Page l or 4
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e. The expiration date of the Cooperative Pricing Agreement.

3) Each of the participating contracting units shall indicate, in writing to the Lead
Agency, the items to be purchased by the contracting unil, the approximate
quantities desired, the location for delivery and other such requirements
necessary for the Lead Agency to prepare specifications as provided by law.
Although the Lead Agency endeavors to serve the needs of all registered
members of the Cooperative Pricing System, the Lead Agency may not be able to
prepare specifications and/or solicit bids for all projects and makes no such
guarantee,

4) The specifications shall be prepared and approved by the Lead Agency and filed
as required by law, and no changes shall thereafter be made excepi as permitted
by law. Nothing herein shall be deemed to prevent changes in specifications for
subsequent purchases.” o '

3) A single advertisement for bids/proposals or the solicitation of informal
quotations for the work, materials or supplies to be purchased shall be presented
by the Lead Agency on behalf of all registered members desiring to purchase any
item in the Cooperative Pricing System. All advertisements and solicitations
shall be made in compliance with the Public School Contracts Law.

6) The Lead Agency shall receive bids or quotations on behalf of all participating
contracting units. The Lead Agency shall review said bids and, on behalf of all |
registered members, either veject all bids, or award a contract in compliance |
with the Public School Contract Law and the specifications. This award shall |
result in the Lead Agency entering into a master contract with the successful
bidder(s) providing for two categories of purchases:

a. The quantities ordered for the Lead Agency’s own needs, and

b.  The estimated aggregale quantities to be ordered by other participating
contracting units by separate contract, subject to the specifications and
prices set forth in the Lead Agency’s overall (master} contract.

The Lead Agency shall enter into a formal written coniract(s) directly with the
successful bidder(s) when required by law and, only afier the Lead Agency has
certified the funds available only for its own needs.

Each registered member shall: (1) certify that it has the funds available
necessary fov its own order(s) from the Cooperative Pricing System, (2) enter
into a formal written contract directly with the successful bidder(s) when
required by law and the project specifications; (3) issue purchase orders in its
own name directly to the successful bidder(s) against said contract; (4) accept its
own deliveries; (5) be invoiced by and receive statements from the successful
bidder(s} and (6) be responsible for any tax liability. No registered member shall
be responsible for payment for any items ordered or for performance generally,
by or to any other registered member, Each registered member shall
accordingly be liable only for its own performance and for items ordered and
received by it.

The provisions of this paragraph shall be quoted or referred to and sufficiently
described in all advertisements for bids by the Lead Agency so that each bidder

HCESC Cooperative Pricing Agreement Page 2 or4



7)

8)

9)

10)

1)

12)

13)

shall be on notice as to the respective responsibilities and liabilities of the
registered members.

Nothing in this Agreement shall prevent any registered member from awarding
contracts of purchase, individually and on its own behalf, with or without
advertising, except that invitations for such individual bids shall not be
advertised nor bids be received during the period in which the Lead Agency is
advertising for and receiving bids for the same items or commodities other than,
in the case of the registered member's emergency or hardship.

The Lead Agency reserves the right io exclude any item or commodity from
within said system if; in its opinion, the pooling of purchasing requirements or
needs of the participating contracting units is either not beneficial or not
workable as to the Lead Agency or the registered members..

The Lead Agency shall appropriate sufficient funds to enable it to perform the
administrative responsibilities assumed pursuant to this Agreement.

It is understood that all fees for each participating contracting unit are paid to
the Lead Agency by the successful bidder(s) with the exception of HCESC in-
house order preparation (4%) and the fuel participation. This amount shall be
paid forty-five (45) days from the receipt of billing from the Lead Agency.

This agreement shall become effective upon approval of the Director of the
Division of Local Government Services and shall continue in effect for a perion
of five (5) years pursuant to N.JA.C. 5:34-7.5(f), or until a party to this
Agreement shall give written notice of its intention to lerminate its participation
in the Cooperative Pricing System..

All vecords or documents maintained or utilized pursuant to terms of this
Agreement shall be identified by the code number assigned by the Director,
Division of Local Government Services and such other numbers as are assigned
by the Lead Agency for purposes of identifying each contract and item awarded.

Additional local contracting units may from time to time, execute this Agreement
by means of a Rider annexed hereto, which addition shall not invalidate this
agreement with respect to other signatories. The Lead Agency is authorized to
execute the Rider on behalf of the members of the System.

This Agreement shall be binding upon and inure to the benefit of the successors
and assigns of the respective parties hereto.

IN WITNESS WHEREOF, the pariies hereto have caused this Agreement to be signed
and executed by their authorized corporate officers and their respective seals to be
hereto affixed.

GOVERNING BOARD / BOARD OF EDUCATION

DISTRICT/MUNICPALITY

HCESC Cooperative Pricing Agreement
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ATTEST: BY: -
Secretary to the Board Board President

DATE:

LEAD AGENCY
HUNTERDON COUNTY EDUCATIONAL SERVICES COMMISSION

ATTEST: RY:
Secretary to the Board Board President

DATE:

HCESC Cooperative Pricing Agreement Paged or 4




South Amboy Board of Education
Expenditures 7/01/2017-7/24/2017

Bills For Amount

Regular Bills 140,922.06
07/15/17 Payroll 126,465.90
TOTAL $ 267,387.96

Certified Correct

The above claims were certified correct by the Board Secretary.

Signature/Boar
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South Amboy Board of Education
Expenditures 06/27/17-6/30/17

Bills For Amount

Regular Bills 281,379.81
06/30/17 Payroll 107,039.89
TOTAL $ 388,419.70
June Agency 529,405.75
GRAND TOTAL $ 917,825.49

Certified Correct
The above claims were certified correct by the Board Secretary.
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SOUTH AMBOY BD OF ED AGENCY ACCOUNT JUNE 2017
CHECK DEPOSIT

DATE NUM CLEARED DESCRIPTION AMOUNT AMOUNT $ 6,123.05

06/15/17 8235 JUNE TPF-2nd QTR 2015 J.Wilkinson 276.25

06/15/17 8236 JUNE TPF-2nd QTR 2015 J.Wilkinson 15.97

06/15/17 8237 JUNE TPF-2nd QTR 2015 L.Ghezzi 247.67

06/15/17 8238 JUNE TPF-2nd QTR 2015 L.Ghezzi 14.31

06/15M17 8239 JUNE AIG RETIREMENT 400.00

06/15/17 8240 JUNE AXA EQUITABLE 14,311.00

06/15/M17 8241 JUNE CENTRAL JERSEY CREDIT UNION 1,050.00

06/15M17 8242 JUNE LINCOLN INVESTMENT PLANNING, INC 1,550.00

06/15/17 8243 JUNE MG TRUST COMPANY 550.00

06/15/17 8244 JUNE OF| TRUST COMPANY, TRUSTEE 1,000.00

08/15/17 8245 JUNE PRUDENTIAL RETIREMENT 501.03

06/15/17 8246 JUNE VOYA RETIREMENT & ANNUITY CO. 250.00

06/21/17 8247 JUNE AlG RETIREMENT 350.00

062117 8248 JUNE AXA EQUITABLE 12,196.00

06/21M17 8249 JUNE CENTRAL JERSEY CREDIT UNION 1,050.00

06/21M17 8250 JUNE LINCOLN INVESTMENT PLANNING, INC 1,300.00

06/2117 8251 JUNE MG TRUST COMPANY 500.00

06/21M17 8252 JUNE PRUDENTIAL RETIREMENT 116.66

06/21/17 8253 JUNE VOYA RETIREMENT & ANNUITY CO. 50.00
06/30/2017 8254 AFLAC 2,118.56
06/30/2017 8255 AlIG RETIREMENT 50.00
06/30/2017 8256 AXA EQUITABLE 2,115.00
06/30/2017 8257 Jamie Kelly, Trustee Superior Court 65.50 |
06/30/2017 8258 LINCOLN INVESTMENT PLANNING, INC 250.00 }
06/30/2017 8259 MG TRUST COMPANY 50.00 |
06/30/2017 8260 NJEA 12,978.91
06/30/2017 8261 OFI TRUST COMPANY, TRUSTEE 1,000.00
06/30/2017 8262 PRUDENTIAL 3,945.86
06/30/2017 8263 PRUDENTIAL RETIREMENT 144.84
06/30/2017 8264 JUNE SOUTH AMBOY BOE SUMMER SAVINGS 35,643.61
06/30/2017 8265 JUNE SQUTH AMBOY BOE FLEXIBLE SPENDIN! 1,490.00
06/30/2017 8266 JUNE SOUTH AMBOY BOE-PR 54,514.52
06/30/2017 8267 VOYA RETIREMENT & ANNUITY CO. 200.00
06/09/2017 JUNE PAYROLL 114,007.59
06/09/2017 JUNE PAYROLL 168,192.56
06/09/2017 JUNE Sul 609.67
06/15/2017 JUNE STATE TAXES 17,814.93
06/15/2017 JUNE FEDERAL TAXES 150,133.83
06/19/2017 JUNE PAYROLL 96,735.40
06/19/2017 JUNE PAYROLL 103,456.71
06/19/2017 JUNE Sul 182.51
06/21/2017 JUNE STATE TAXES 12,351.29
06/21/2017 JUNE FEDERAL TAXES 90,745.10
06/26/2017 JUNE PAYROLL 16,835.44
06/26/2017 JUNE PAYROLL 29,517.37
06/26/2017 JUNE sul 149.69
06/30/2017 JUNE JUNE PERS 11,443.77
06/30/2017 JUNE JUNE TPAF 66,474.71
06/30/2017 JUNE 2nd Qir NJ927 3,689.84
06/30/2017 JUNE STATE TAXES 2,977.73
06/30/2017 JUNE FEDERAL TAXES 26,226.87

533,095.63 52074507 § 277249
STATEMENT 256981.16
JUNE Outstanding Checks $ 22,918.67

2,772.49



